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VILLAGE OF TINLEY PARK, ILLINOIS 
SPECIAL USE ADDENDUM 

 
APPLICATION & SUBMITTAL REQUIREMENTS 
A complete appl ication consists of the fol lowing items submitted in a comprehensive package. If  
materials  are submitted separately or are incomplete they may not be accepted and may delay the 
review and hearing dates unt i l  a complete appl ication package is  received. The fol lowing 
information is  being provided in order to assist  appl icants with the process of request ing a Special  
Use  permit from the terms of the Zoning Ordinance (Section 5-B) .  This information is  a summary of 
the appl ication submittal  requirements and may be modif ied based upon the part icular nature and 
scope of the specif ic  request .  
 
Depending upon meeting schedules,  legal  notif icat ion requirements,  and the speci f ic  type and 
scope of the request ,  this process general ly  takes between 45 to 60 days from the date of 
submission of a complete applicat ion package. Please schedule a pre-appl ication meeting with 
Planning Department staff  to review the feasibi l ity  of the proposal,  d iscuss appl icable Ordinance 
requirements,  discuss submittal  requirements,  and receive some prel iminary feedback on any 
concept plans prior to  making a submittal .  
 
☐General  Applicat ion form is  complete and is  s igned by the property owner(s)  and applicant ( i f  
applicable) .  

☐Ownership documentation is  submitted indicat ing proper ownership through a t it le report or 
t it le pol icy.  If  a corporation or partnership,  documentation of the authorized agent must  be 
supplied as well .  Al l  benefic iaries of a property must be disc losed.  

☐  A written project narrative detai l ing the general  nature and specif ic  aspects  of the proposal  
being requested. Detai ls  on any employee numbers,  park ing requirements,  property changes,  
exist ing uses/tenants,  hours of operation or  any other business operations should be indicated. 
Any addit ional requests such as Site Plan approval or a Variation should be indicated in the 
narrative as wel l .  

☐A Plat of Survey of the property that  is  prepared by a register land surveyor and has al l  up-to-
date structures and property improvements indicated.  

☐Site Plan and/or Interior layout plans that  indicate how the property and s ite wil l  be uti l ized.  

☐Responses to al l  Standards for a Special  Use on the fol lowing page (can be submitted separately 
along with the narrat ive,  but a l l  standards must be addressed) .  

☐$400 Specia l  Use hearing fee.  
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STANDARDS AND CRITERIA FOR A SPECIAL USE 
Section X.J. of the Village of Tinley Park Zoning Ordinance requires that no Special Use be recommended by the Plan Commission 
unless the Commission finds that all of the following statements, A-G listed below, are true and supported by facts. Petitioners 
must respond to and confirm each and every one of the following findings by providing the facts supporting such findings. The 
statements made on this sheet will be made part of the official public record, will be discussed in detail during the public meetings 
and will be provided to any interested party requesting a copy. Please provide factual evidence that the proposed Special Use 
meets the statements below. If additional space is required, you may provide the responses on a separate document or page. 
 

A. That the establishment, maintenance, or operation of the Special Use will not be detrimental to or endanger the public 
health, safety, morals, comfort, or general welfare. 

 

 

 

B. That the Special Use will not be injurious to the use and enjoyment of other property in the immediate vicinity for the 
purposes already permitted, nor substantially diminish and impair property values within the neighborhood. 

 

 

 

C. That the establishment of the Special Use will not impede the normal and orderly development and improvement of 
surrounding property for uses permitted in the district. 

 

 

 

D. That adequate utilities, access roads, drainage, and/or other necessary facilities have been or are being provided. 

 

 

 

E. That adequate measures have been or will be taken to provide ingress and egress so designed as to minimize traffic 
congestion in the public streets. 

 

 

 

F. That the Special Use shall in all other respects conform to the applicable regulations of the district in which it is located, 
except as such regulations may in each instance be modified by the Village Board pursuant to the recommendation of 
the Plan Commission. 

 

 

 

G. The extent to which the Special Use contributes directly or indirectly to the economic development of the community as 
a whole. 
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